Form W-4 (2010)

Purpose. Complate Form W-4 so that your
employer can withhold the correct federal income
tax from your pay. Consider completing a new
Form W-4 sach year and when your personal of
financial situation changes.

Exemption from withholding. If you are
exempt, complete only lines 1,2, 3, 4, and 7
and sign the form to validate it. Your examption
for 2010 expires February 16, 2011, See

Pub. 505, Tax Withhalding and Estimated Tax.
Note., You cannot claim exemption from
withholding if (&) your income exceeds $950
and includes more than $300 of uneamed
incoms (for example, interest and dividends)
and (b) another person can ¢laim you as a
dependient on his or her tax return.

Basic instructions. If you are not exempt,
compiete the Personal Allowances Worksheet
below. The worksheets on page 2 further adjust
your withholding allowances based on itemized
teductions, certain credits, adjustments to
incoma, or two-earners/multiple jobs situations.

Complete ail worksheets that apply. Howaver, you
may Giaim fewer (or zero) allowances. For regular
wages, withholding must be based on allowances
you claimed and rmay not be a flat amount or
percentage of wages.

Head of household. Generally, you may claim
head of household filing status on yvour tax
raturn onty if you ara unmarried and pay more
than 5% of the costs of keeping up a home
for yourself and your dependent{s) or other
qualifying Individuals. See Pub. 501,
Exemptions, Standard Deduction, and Filing
inforration, for information.

Tax credits, You can take projected tax
cradits inte account in figuring your allowabls
number of withholding allowances. Cradits for
child or dependent care expenses and the
child tax credit may be claimed using the
Pergonal Allowances Worksheet below. See
Pub. 918, How Do | Adiust My Tax
Withholding, for information on converting
your other credits into withholding aliowances.
Nonwage income. If you have a large amount

of nonwage income, such as interest or
dividends, consider making estimated tax

payments using Form 1040-E8, Estimated Tax
for Individuals. Otherwise, you may owe
additional tax. If you have pension or annuity
income, see Pub. 819 to find out if you should
adjust your withholding on Form W-4 or W-4P,

Two earners or multiple jobs. ¥ you have a
working spouse or more than one job, figure
the total number of allowances you are entitled
to claim on all jobs using worksheets from only
ona Form W-4, Your withholding usuatly will
be most accurate when all allowances are
claimed on the Form W-4 for the highest
paying job and zero alfowances are claimed on
the others. See Pub, 819 for details,

Nonresident alien. If you are a nonragicent
alien, see Notice 1392, Supplemental Form
W-4 Instructions for Nonresident Aliens, before
completing this form.

Check your withholding. After your Form W-4
takeg effect, use Pub, 919 to see how the
amolnt you are having withheid compares o
your projected fotal tax for 2010, See Pub.
918, sspecially if your eamings exceed
$130,000 {Single) or $180,000 (Married).

Personal Allowances Worksheet (Keep for your records.)

A Enter “1” for yourself if no one else can claim you as a dependent |
® You are single and have only one job; or

B Enter “1” if:

¢ You are married, have only one job, and your spouse does not work; or

o}

® Your wages from a second job or your spouse’s wages (or the total of both} are $1,500 or less.

C Enter “1" for your spouse. But, you may choose to enter “-0-"

more than one job. (Entering “-0-" may help you avoid having too little tax withheld.} |

D Enter number of dependents (other than your spouse or yourself) you will claim on your tax return
E Enter 17 if you will file as head of household on your tax return (see conditions under Head of household above)
F  Enter “17 if you have at least $1,800 of chifd or dependent care expenses for which you plan to claim a credit

if you are married and have either a working spouse or

mmgO

{Note. Do not include child support payments, See Pub, 503, Child and Dependent Care Expenses, for details.)
G Child Tax Credit (including additional child tax credit). See Pub. 972, Child Tax Credit, for more information.
& If your total income will be less than $61,000 {890,000 if rmesried), enter *2” for each eligibie child; then less "1™ if you have three or more eligible children.

® |f your total income will be between $61,000 and $84,000 ($30,000 and $119,000 if married), enter “1” for each eligible
child plus “1” additional if you have six or more eligible children.

H  Add lines A through G and enter fotat here. {Note. This may be different from the number of exernptions you claim on your tax return) » H

For accuracy,
complete ali
worksheets
that apply.

¢ If you plan to ftemize or claim adjustments to income and want to reduce your withholding, see the Deductions
and Adjustments Worksheet on page 2.

¢ {fyou have more than one job or are married and you and your spouse both work and the combined eamings from aff jobs excesd
$18,000 {$32,000 if married), see the Two-Earners/Multiple Jobs Worksheet on page 2 to avoid having too little tax withheld.

» If neither of the above situations applies, stop here and enter the number from line H on line 5 of Form W-4 balow.

Form W'4

Bapartment of the Treasury
mtarnal Revenua Sarvice

Cut here and give Form W-4 to your employer. Keep the top part for your records.

Employee’s Withholding Allowance Certificate

¥ Whether you are entitled to claim a certain number of allowances or exemption from withholding is
subject to review by the IRS. Your employer may be required to send a copy of this form to the IRS,

OMB No. 1545-0074

2010

1 Type or print your first name and micdle initia, Last name 2 Your social security number
Home acdress (number and street or rural route) 3 {j Single D Married C] Married, but withhold at higher Single rate,
Note. if married, but legaliy separated, or spouse is a nonresident alien, check the “Single® box,
City or town, state, and ZIP code 4 1f your iast name differs from that shown on your social security card,
chack here. You must call 1-800-772-1213 for a replacement card, » {:]
5§ Total number of allowances you are claiming (from ling H above or from the applicable worksheet on page 2) 5

-3

Additional amount, if any, you want withheld from each paycheck .
7 | ctaim exemption from withholding for 2010, and | certify that | meet both of the fol!owmg cond:t;ons for exemphon
e Last year | had a right to a refund of all federal income tax withheid because | had no tax liability and
e This year | expect a refund of all federal income tax withheld because | expect to have no tax liability.

If you meet both conditions, write “Exempt” here |

6 3%

Under penalties of perjury, | declare that | have examined this certificate and %o the best of my knowiedge and belief, i is true, comact, and complete.

Employee's signature
(Ferm is not valid unless you sign it} b

Date »

8  Employer's name and address (Empioyer: Complete fines 8 and 190 only if sending to the IRS.)

4 OHice code {option)

10 Empioyer identification number {EIN)

L

For Privacy Act and Paperwork Reduction Act Notice, see page 2.

Cat. No. 102200

Form W=4 2010)



Form W-4 (2010} Page 2
Beductions and Adjustments Worksheet
Note. Use this worksheet only if you plan to Hemize deductions or claim certain credits or adjustmends to income.

1 Enter an estimate of your 2010 ltemized deductions. These include qualifying home mortgage interast,
charitable contributions, state and local taxes, medical expenses in excess of 7.5% of your income, and
miscellaneous deductions . . . e e e e e e e e e e 1 8

$11,400 if married filing 1ointly or quallfying wxdow(er)
Enter; $8,400 if head of househoid
$5,700 if singie or married filing separately
Subtract line 2 from line 1. If zero or less, enter *-0-" .o
Enter an estimate of your 2010 adjustments to income and any additional standard deduchon {Pub 919)
Add lines 3 and 4 and enter the total. {Include any amount for credits from Worksheet 6 in Pub. 919)
Enter an estimate of your 2010 nonwage income (such as dividends or interest)
Subtract line 6 from fine §, f zero or less, enter "-0-" ..
Divide the amount on line 7 by $3,650 and enter the result here, Dmp any fractlon
Enter the number from the Personal Alowances Worksheet, line H, page 1

Add fines 8 and 9 and enter the total here. If you plan to use the Two-Earners/Multiple Jobs Worksheet
also enter this total on line 1 below, Otherwise, stop here and enter this total on Form W-4, line 5, page1 10
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Two-Earners/Multiple Jobs Worksheet (See Two earners or multiple jobs on page 1.)

- Note. Use this worksheet only if the instructions under line H on page 1 direct you here.
1 Enter the number from line H, page 1 {or from line 10 above if you used the Deductions and Adjustments Worksheet) 1
2 Find the number in Table 1 below that applies to the LOWEST paying job and enter it here. However, if

you are married filing jointly and wages from the highest paying job are $65,000 or less, do not enter more

than "3 . . L L L L o e o e e L e e s e e e e e e e e 2
3 If line 1 is more than or equal to line 2, subtract line 2 from line 1. Enter the result here (If zero, enter
“-0-"} and on Form W-4, line 5, page 1. Do not use the rest of this worksheet | | Ve 3

Note. ¥ line 1 isless than iine 2, enter “-0-" on Form W-4, line 5, page 1. Complete lines 4~9 beiow to figure the additional
withholding amount necessary to avoid a year-end tax biil,

4 Enter the number from line 2 of this worksheet . ., . . . . . . . 4
5§ Enter the number from line 1 of this worksheet . . ., . . . . . . L
6 Subtractiine 5 fromlined , , e 6
7 Find the amount in Table 2 below that apphes to the HIGHEST paymg Job and enter it here 7 $
8 Multiply line 7 by line 6 and enter the result here. This is the additional annual withholding needed . g $
9 Divide line B by the nurnber of pay petiods remaining in 2010. For example, divide by 26 if you are paid
avery two weeks and you complete this form in December 2009. Enter the result here and on Form W-4,
line 6, page 1. This is the additiona! amount to be withheld from each paycheck . . . . . . . . 9
Table 1 Table 2
Married Filing Jointly All Others Married Filing Jointly All Others
It wages from LOWEST | Enter on If wages from LOWEST | Enter on If wages from HIGHEST | Enter on if wages from HIGHEST | Enter on
paying job arg— line 2 above | paying job aro— iine 2 shove § paying job are— line 7 anove| paying job arg— line 7 above
$0 - §7,000 - Q 30 - $6,000 - [ %0 - $65,000 $650 §0 - $35.000 $550
7,001 - 16,000 ~ 1 6,001 - 12,000 - 1 65,001 - 120,000 250 35,001 - BO000 910
18,601 - 16,000 - 2 12,001 - 19,000 -~ 4 120,001 - 185,000 1,420 80,001 - 165000 i.020
16,001 - 22,060 - 3 19,001 - 28,800 - 3 185,001 - 330,000 1,200 165,001 - 370,000 1,200
22,601 - 27,000 - 4 26,001 - 35,000 - 4 330,601 and aver 1,280 370,001 and over 1,280
27,001 - 35,000 - 5 35,001 - 50,000 - 5
35,001 « 44,060 - 6 50,001 - 65,000 - 6
44,801 - 50,000 - 7 65,001 - 89,000 - 7
50,001 - 55,000 - 8 50,001 - 90,000 - 8
58,60t - 85,060 - 9 90,001 -120,000 - g
65,40t - 72,000 - 10 120,061 and over 10
72,601 » 85,000 - 1
85,601 -105,000 - 12
105,003 -115,000 - 13
115,001 -130,000 - 14
130,001 - and over 15
Privacy Act and Paperwork Reduction Act Notice. We ask for the information on this You are not required to provide the information requested on a form that is
form to carry out the Internal Revenue laws of the United States, Intermal Revenue Code  subject to the Paperwork Reduction Act urdess the form displays a valid OMB
sections 3402(7{2) and 6109 and their regulations require you to provide this control numbaer, Bocks or records relating o a farm or its instructions must be
infarmation; your empioyer uses i to determing your federal income fax withholding, retgined as tong as thelr contents may become material in the administration of
Failure to provide & properly completed torm will result in your being treated as & single any interna! Revenue law. Generally, fax returns and return information are
person who claims no withhelding affowarces; providing fraudulent infosmation may confidential, a5 required by Code section 8103,
subject you 1o penaities. Routine uses of this infarmation include giving it 10 the The average time and expenses required to complete and file this form will vary
Department of Justice for civil and criminal litigation, to cities, states, the District of depending on ingividual circumstances. For estimated averages, see the
Columbla, and U.S, commonweaiths and possessions for use in administering their tax instructions for your income tax return.
faws, and using It In the Natianal Diractory of New Hires. Wa may also disclose this i you have suggestions for making this form simpler, we would be happy to hear
information te other countrias under a tax reaty, fo federal and state agencies to from you. Sea the instructions for your incame tax return.

enforce tederal nontax criminal laws, or fo federal law enforcement and intelligence
agentiey to combat terrornsm,



State of indiana
) Form WH-4  Employee’s Withholding Exemption and County Status Certificate

(R2/ 8-08) This form is for the employer's records. Do not send this form to the Department of Revenue.
The completed form should be returned to your employer,

Full Name Social Security Number or ITIN

Home Address City State Zin Code
indiana County of Residence as of January 1. {See instructions)
Indiana County of Principal Employment as of January 1. {See instructions)

Mo o Claim Your Withholding Exemptions

e

. You are enfitted to one exemption. If you wish to claim the exemplion, 8Rter " . ... e
Nonresident aliens must skip lines 2 through 6. See instructions

8]

- you are married and your spoute does not ¢laim histher exemption, you may claim it, enter "1 ..
You are allowed one {1) exemption for each dependent. Enter number claimed .,
4. Additional exemptions are allowed if. (&) you and/or your spouse are over the age of BE and.’or

(b) if you and/or your spouse are legally blind.

Check box{es) for additional exemptions: You are 65 or older [J orsting I3 Spouse is 85 or slder [ or tlind [
Enter the total nUMDbEr OF BOXES CHECKBIU ... it e s sees s e e es et eb e 412 a1 es et e s s ebes s re e e s

w

5. Add lines 1, 2, 3, and 4. Enter the total here .. o
6. You are entitted to claim an additional exemptson for each qua!rfymg dependem {see znstruchorzs)
7. Enter the amount of additional state withholding {if any} you want withheld each pay period ...,
8. Enter the amount of additional county withholding (if any} you want withheld each pay period......

| hereby deciare that to the best of my knowledge the above statements are true.

Signature: Date:




Instructions for Completing Form WH-4
This form should be completed by alf resident and nenresident empioyess having income subject to indiana stale angior county income lax,

Print or type your fuli name, Social Security number or ITIN and home address. Enter your ingiana sounty of residences and county of principal employment as of January
1 of the current yaar, i you did nol live of work im Indiana on January 1 of the current year, enter “not applicadle” on the line(s). If you move (0 (or work in} another Sounty
efter January 1, your sounty status will not change untit the next calendar tax year,

Nonresident alien Hmitation, A nonresident afien is aliowsd to claim only one exemption for withhoiding tax purposes. it you are & nonresident glien, enter "1” on line
1, then skip to fine 7. You are considered to be & nonresident alien if you are not 2 citizen of the United States and do not meet the green card tast and the substantial
presenta test (geot Publication 518 from www.irs.gov for information about these tests),

All other employees should complete lines 1 through 7.

Lings 1 & 2 - You are allowed to claim ong exemption for yoursel and one for your spouse (if he/she does not claim the exemption for himiherself), If & parent or legai
guardian clams you on their federal tax retum, you may sl claim an exemption for yourself for indiana purposes. You cannol claim more than the cofrect number of
axgmptions, however, you are permitted to claim a lesser number of exemplions if you wish additional withholding o be deducted.

Line 3 - Dependent Exemptions: You are allowed gne examption for gach of your dependents based on state and federai guidalines. To quality as your dependent, a parson
mast receive more than one-katf of hisfher support from you for the tax year and must fave iess than $1,000 gross income during the tax vear (Uniess the person is your
civid and 15 under ags 19 or under age 24 and a ful-ime studant at least during 5 manths of the tex year at 2 qualified educational institution),

Line 4 - Additional Examnptions. You are aiso aliowed one axemptien each for you and/of your spouse if either is 85 or oider andlor bling,
Line § - Add he total of exemptlions claimed on lines 1, Z, 3, and 4. Enter the total in the box provided.

Ling & - Additional Dependent Exemplions. At additional exemption is allowed for certain dependent children that are incluted on line 3. The dependent child must be a
son, slepson, daughter, stepdaughler andfor foster chitd.

Lines 7 8 8 - # you would fke an additional amount o he withield from your wages sach pay perind, enter the amount on the ling provided, NOTE: An entry on this fine
does not ohiigate your employer to withhold the amount. You are st iable for any additiona! taxes due a! the end of the tax yeer. if the employer does withhold the ad-
ditionat amaunt. it should be submitted along with the requilar state and county tax withholding.

You may file & new Form Wri-4 at any time # the namber of exernptions increases. You must file a new Form Wi-4 within 10 days i the number of exemptions previousiy
claimed by you decreases for any of the following reasons:

(@) you divorce {or are legaily separated from} your spouse for whomn you have been claiming an exemption or your spouse claims timMersell on a separate Form W4,
(b} somenne else takes over the support of & dependent you slaim or you no fonger provide more than one-half of the person’s support for the tax year, or

(¢} the person who you ciaim as an exemption will receiva more than $1,000 of income during the tax year,

Panalties are imposed for witingly supplying false information or information which would reduts the withholding exemption




